Job Description & Job Specification
	Job Title:
	Handyperson

	Responsible to:
	Head of Property

	Contract of Employment:
	14 Hours Per Week

	Salary:
	£8,699.60 Per Annum 

	Job Location:
	Hackney



About Us:
Hackney Co-operative Developments (HCD) is a local community economic development agency with membership open to all those who subscribe to its cooperative goals and values.  HCD supports the creation and growth of co-operatives and social enterprises, and uses its agency role to network and connect organisations to grow the locally-owned social economy.
HCD provides affordable workspace to a range of social and ethical organisations, local start-ups, cultural entrepreneurs and creative professionals, and developed and leads on the regeneration of Gillett Square as a workspace and cultural centre.
We are dedicated to maintaining and enhancing our facilities to the highest standards. We are currently seeking a skilled Handy Person to join our team and contribute to our ongoing commitment.
Job Summary:
We are seeking a likeminded person who can work within a team but also work on their own initiative. Someone who has a strong level of maintenance experience, well organised, ability to work within a set timeframe and has integrity and reliability. 

You will play a crucial role in ensuring the upkeep and functionality of our facilities. You will be responsible for a variety of tasks, including repairs, maintenance, and general support to keep our premises safe, operational, and visually appealing. 

Key Responsibilities:

1. Perform maintenance and repair tasks in a timely and efficient manner as requested by the Head of Property & Facilities Manager. 
2. Frequently inspect sites and facilities to proactively detect potential problems and recommend the necessary repair and maintenance. Keep detailed records of maintenance and repairs carried out.
3. Identify any potential hazards, use initiative, report finds and solutions to the Property Team.  
4. Respond promptly to maintenance requests from staff or tenants, ensuring minimal disruption to daily operations.
5. Maintain an organised inventory of tools, equipment, and supplies.
6. Collaborate with external contractors for specialised repairs or maintenance as needed.
7. Report any major repairs or safety concerns to the Head of Property.
8. Adhere to workspace policies, procedures, and regulations, including those related to safety, security, and cleanliness. 
9. Attend regular property meetings 

Person Specification (Essential)
· Proven experience in a similar role, demonstrating competence in various maintenance tasks.
· Strong knowledge of general repair and maintenance practices.
· Ability in using hand and power tools.
· Basic knowledge of plumbing, electrical, carpentry, painting and decorating.
· Strong communication and interpersonal abilities.
· Ability to work independently and prioritise tasks effectively.
· Physical fitness and the ability to lift heavy objects when required.
· BTEC National diploma or equivalent; vocational or trade school training is a plus.
· Flexible and willing to work on various sites.
· Be responsible for the safety and security of all tools and materials ensuring H&S are adhered to.
· Strong attention to detail.

Working Conditions
· Occasional evening or weekend work may be necessary due to emergencies.
· No remote working.

How to Apply:
[bookmark: _GoBack]If you are a motivated and skilled Handy Person looking to join the A-team, we encourage you to apply. Kindly complete the attached application form outlining your relevant experience and why you are an ideal fit for this position to recruit@hcd.coop Hackney Co-operative Developments (HCD) is an equal opportunity employer. 
Deadline: Friday, 17th November 2023
